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STATEMENT OF RESPONSIBILTY
Chippewas of Nawash Unceded First Nation Council provides a safe and healthy work
environment. All Supervisors and Workers are dedicated to the continuing objective of
reducing injury and risk to health. Chippewas of Nawash Unceded First Nation Council,
as Employer, is ultimately responsible for Worker Health and Safety.
The Band Council and Band Administrator are committed to taking every reasonable
precaution for the protection of all Workers.
Supervisors are held accountable for the health and safety of Workers under their
supervision. Management, is responsible, accountable, and is vitally interested in the
health and safety of its Workers. Protection of all Workers from injury or occupational
disease is a major continuing objective. Supervisors are responsible to ensure that
machinery and equipment are safe and that Workers work compliance with established
safe work practices and procedures. Workers must receive adequate training in their
specific work tasks to protect their health and safety before commencement of the job.
Every Worker must comply with established practices to protect his/her own health and
safety and the health and safety of their co-workers. They will work in compliance with
Federal legislative requirements and the safe working practices and procedures as
established by Council. The Canada Labour Code provided a guide to establish the
Health and Safety Committee.
It is in the best interest of all parties to consider the health and safety in every activity.
Commitment to health and safety is an integral part of this organization and community,
from Chief and Council, through the Band Administrator to the newly hired employee.
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CHAPTER 1

INDIVIDUAL RESPONSIBILITIES
1.1

PURPOSE
To provide a procedure that outlines the Health and Safety responsibilities of
various individuals.

1.2

RESPONSIBILITY
1.
The Chippewas of Nawash Unceded First Nation Council in its capacity as
the Employer, is responsible for carrying out the responsibilities and duties
outlined through Delegation of these functions.
2.
All individuals in the workforce, at all levels and functions, are responsible
for understanding and carrying out the responsibilities and duties outlined.

1.3

PROCEDURE
A.
1.

2.
3.
4.
B.

General
Labour Code provisions are minimum standard only and in no way
interfere with more favorable rights or legislation as established by
Employer policy.
Responsibility is defined as an individual’s obligation to carry out assigned
duties.
Responsibility and authority can be delegated to subordinates, giving them
the right to act for their Supervisors.
The Supervisor remains accountable for seeing that they are carried out.
Chippewas of Nawash Unceded First Nations Council:
Shall comply & delegate (in the prescribed manner) with the following:
a.
ensure all permanent and temporary buildings and structures meet
the prescribed standards.
b.
install and maintain all guards, guardrails, barricades, and fences in
accordance with prescribed standards.
c.
investigate, record and report all accidents to the appropriate
authorities.
d.
using the prescribed forms, keep and maintain all health and safety
records.
e.
provide first-aid facilities and health services.
f.
provide sanitary and personal facilities.
g.
provide potable water.
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h.

i.

j.

k.

l.
m.
n.

o.

p.

q.
r.

s.
t.

ensure that the vehicles and mobile equipment used by employees
in the course of their employment meet prescribed safety
standards.
ensure every person granted access to the work place by
employer, is equipped with such safety materials, equipment,
devices, and clothing required.
Ensure that the use, operation and maintenance of:
(i)
every boiler and pressure vessel;
(ii)
every escalator, elevator and other devices for moving
passengers or freight;
(iii)
all equipment for the generation, distribution or use of
electricity and;
(iv)
all gas or oil burning equipment is in accordance with
prescribed standards.
ensure that the levels of ventilation, lighting, temperature, humidity,
sound and vibrations are in accordance with prescribed federal
standards.
standards related to fire and safety measures.
ensure employees have safe entry to, occupancy and exit from the
work place as prescribed.
provide each employee with the information, instruction, training
and supervision necessary to ensure the health and safety at work
of that employee.
ensure that each employee is made aware of every known or
foreseeable safety, or health hazard in the area where that
employee works.
ensure that the machinery, equipment and tools used by the
employees in the course of their employment, meet prescribed
safety standards and are safe under all conditions of their intended
use.
adopts and implements prescribed safety codes and safety
standards.
ensure that every person granted access to the work place by the
employer is familiar with, and uses all safety materials, equipment,
devices and clothing.
complies with every oral or written direction given to the employer
by a safety officer concerning the health and safety of employees.
ensures that the concentrations of hazardous substances in the
work place are controlled in accordance with prescribed sections.
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u.
v.

w.

x.

y.

ensures that hazardous substances in the work place are stored
and handled as prescribed.
subject to the Hazardous Information Review Act, ensure that each
controlled product in the work place or each container in the work
place in which a controlled product is contained, has a label applied
that discloses prescribed information and all applicable prescribed
hazard symbols are displayed.
subject to the Hazardous Material Information Review Act, make
available to each of their employees a material safety data sheet,
with respect to each controlled product in the work place that
discloses the following information, namely:
(i)
where the controlled product is pure substance, the chemical
identity of the controlled product and, where the controlled
substance is not a pure substance, the chemical identity of
any ingredient thereof that is a controlled product and the
concentration of that ingredient;
(ii)
where the controlled product contains an ingredient that is
included in the Ingredient Disclosure List for that ingredient
is in a concentration that is equal to or greater than the
concentration specified in the Ingredient Disclosure List for
that ingredient, the chemical identity and concentration of
that ingredient;
(iii)
the chemical identity of any ingredient thereof that the
employee believes on reasonable grounds may be harmful
to an employee and the concentration of the ingredient;
(iv)
the chemical identity of any ingredient thereof the
toxicological properties of which are not known to the
employer and concentration of that ingredient and;
(v)
such other information with respect to the controlled product
as may be prescribed.
will, in respect of any controlled product in a work place controlled
by them, provide as soon as practicable in the circumstances, any
information item that is in the possession, to any physician or other
prescribed medical professional who requests that information for
the purpose of making a medical diagnosis of, or rendering medical
treatment to, an emergency.
any physician or other prescribed medical professional to whom
information is provided by an employer pursuant to item (y), shall
keep confidential, except for the purpose for which it is provided.
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C.

Management

1.

This level of the organization includes the Band Administrator, and
Program Supervisors.
The health and safety responsibilities attached to this level include the
following:
a.
ensure the working environment is maintained in a healthy and safe
condition;
b.
establish and maintain a written health and safety program, with
objectives and standards consistent with applicable legislation as a
minimum;
c.
provide ongoing safety education, including but not restricted to
WHIMIS and First Aid;
d.
provide standard operating procedures that include safe work
practices;
e.
evaluate the health and safety performance of subordinates and
divisions;
f.
provide first aid facilities as required;
g.
ensure that personal protective equipment, where required is
provided and used and;
h.
investigate and report accidents/cases of occupational disease to
appropriate authority.
i.
conduct risk assessments of potential hazardous or health and
safety issues within the workplace

2.

1.3.1 PROCEDURE
A.
1.
2.
3.
B.

General
Responsibility is defined as an individual’s obligation to carry out assigned
duties.
Responsibility and authority can be delegated to subordinates, giving them
the right to act for their Supervisors.
The Supervisor remains accountable for seeing that they are carried out.
Chippewas of Nawash Unceded First Nations Council:
Shall comply & delegate (in the prescribed manner) with the following:
a.
ensure all permanent and temporary buildings and structures meet
the prescribed standards.
b.
install and maintain all guards, guardrails, barricades, and fences in
accordance with prescribed standards.
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c.
d.
e.
f.
g.
h.

i.

j.

k.

l.
m.
n.

o.

p.

q.

investigate, record and report all accidents to the appropriate
authorities.
using the prescribed forms, keep and maintain all health and safety
records.
provide first-aid facilities and health services.
provide sanitary and personal facilities, ie. Bathroom and hand
washing facilities.
provide potable water.
ensure that the vehicles and mobile equipment used by employees
in the course of their employment meet prescribed safety
standards.
ensure every person granted access to the work place by
employer, is equipped with such safety materials, equipment,
devices, and clothing required.
Ensure that the use, operation and maintenance of:
(i)
every boiler and pressure vessel;
(ii)
every escalator, elevator and other devices for moving
passengers or freight;
(iii)
all equipment for the generation, distribution or use of
electricity and;
(iv)
all gas or oil burning equipment is in accordance with
prescribed standards.
ensure that the levels of ventilation, lighting, temperature, humidity,
sound and vibrations are in accordance with prescribed federal
standards.
standards related to fire and safety measures.
ensure employees have safe entry to, occupancy and exit from the
work place as prescribed.
provide each employee with the information, instruction, training
and supervision necessary to ensure the health and safety at work
of that employee.
ensure that each employee is made aware of every known or
foreseeable safety, or health hazard in the area where that
employee works.
ensure that the machinery, equipment and tools used by the
employees in the course of their employment, meet prescribed
safety standards and are safe under all conditions of their intended
use.
adopts and implements prescribed safety codes and safety
standards.
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r.

s.
t.
u.
v.

w.

x.

ensure that every person granted access to the work place by the
employer is familiar with, and uses all safety materials, equipment,
devices and clothing.
complies with every oral or written direction given to the employer
by a safety officer concerning the health and safety of employees.
ensures that the concentrations of hazardous substances in the
work place are controlled in accordance with prescribed sections.
ensures that hazardous substances in the work place are stored
and handled as prescribed.
subject to the Hazardous Information Review Act, ensure that each
controlled product in the work place or each container in the work
place in which a controlled product is contained, has a label applied
that discloses prescribed information and all applicable prescribed
hazard symbols are displayed.
subject to the Hazardous Material Information Review Act, make
available to each of their employees a material safety data sheet,
with respect to each controlled product in the work place that
discloses the following information, namely:
(i)
where the controlled product is pure substance, the chemical
identity of the controlled product and, where the controlled
substance is not a pure substance, the chemical identity of
any ingredient thereof that is a controlled product and the
concentration of that ingredient;
(ii)
where the controlled product contains an ingredient that is
included in the Ingredient Disclosure List for that ingredient
is in a concentration that is equal to or greater than the
concentration specified in the Ingredient Disclosure List for
that ingredient, the chemical identity and concentration of
that ingredient;
(iii)
the chemical identity of any ingredient thereof that the
employee believes on reasonable grounds may be harmful
to an employee and the concentration of the ingredient;
(iv)
the chemical identity of any ingredient thereof the
toxicological properties of which are not known to the
employer and concentration of that ingredient and;
(v)
such other information with respect to the controlled product
as may be prescribed.
will, in respect of any controlled product in a work place controlled
by them, provide as soon as practicable in the circumstances, any
information item that is in the possession, to any physician or other
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y.

prescribed medical professional who requests that information for
the purpose of making a medical diagnosis of, or rendering medical
treatment to, an emergency.
any physician or other prescribed medical professional to whom
information is provided by an employer pursuant to item (y), shall
keep confidential, except for the purpose for which it is provided.

D.

Supervisor/Co-ordinator

1.

This level of the organization includes all those individuals who supervise
the work of other employees, from the Front Line Supervisor up and could
include the Program Supervisors and or Directors.
The health and safety responsibilities attached to this level include the
following:
a.
taking care of the occupational health and safety of the employees
within their respective area of direct and functional supervision;
b.
be familiar with the applicable requirements of the Canada Labour
Code and Health and Safety Regulations, and ensure compliance;
c.
understand and enforce the Band Council’s Health and Safety
Policies and Procedures;
d.
ensure that the employees wear the appropriate personal protective
equipment;
e.
advise each worker of the existence of any potential or actual
danger to the health and safety of the worker, of which the
Supervisor is aware;
f.
investigate and determine the causes of all accidents and injuries
and initiate or recommend corrective action;
g.
take every precaution reasonable in the circumstances for the
protection of a worker;
h.
ensure workers receive proper training and instructions prior to
commencement of work;
i.
identify and inform superiors of occupational health and safety
concerns.

2.

1.3.2 PROCEDURE
A.
1.

General
Responsibility is defined as an individual’s obligation to carry out assigned
duties.
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2.
3.

Responsibility and authority can be delegated to subordinates, giving them
the right to act for their Supervisors.
The Supervisor remains accountable for seeing that they are carried out.

B.

Chippewas of Nawash Unceded First Nations Council
Shall comply & delegate (in the prescribed manner) with the following:
a.
ensure all permanent and temporary buildings and structures meet
the prescribed standards.
b.
install and maintain all guards, guardrails, barricades, and fences in
accordance with prescribed federal standards.
c.
investigate, record and report all accidents to the appropriate
authorities.
d.
using the prescribed forms, keep and maintain all health and safety
records.
e.
provide first-aid facilities and health services.
f.
provide sanitary and personal facilities.
g.
provide potable water.
h.
ensure that the vehicles and mobile equipment used by employees
in the course of their employment meet prescribed safety
standards.
i.
ensure every person granted access to the work place by
employer, is equipped with such safety materials, equipment,
devices, and clothing required.
j.
Ensure that the use, operation and maintenance of:
(i)
every boiler and pressure vessel;
(ii)
every escalator, elevator and other devices for moving
passengers or freight;
(iii)
all equipment for the generation, distribution or use of
electricity and;
(iv)
all gas or oil burning equipment is in accordance with
prescribed standards.
k.
ensure that the levels of ventilation, lighting, temperature, humidity,
sound and vibrations are in accordance with prescribed federal
standards.
l.
standards related to fire and safety measures.
m.
ensure employees have safe entry to, occupancy and exit from the
work place as prescribed.
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n.

o.

p.

q.
r.

s.
t.
u.
v.

w.

provide each employee with the information, instruction, training
and supervision necessary to ensure the health and safety at work
of that employee.
ensure that each employee is made aware of every known or
foreseeable safety, or health hazard in the area where that
employee works.
ensure that the machinery, equipment and tools used by the
employees in the course of their employment, meet prescribed
safety standards and are safe under all conditions of their intended
use.
adopts and implements prescribed safety codes and safety
standards.
ensure that every person granted access to the work place by the
employer is familiar with, and uses all safety materials, equipment,
devices and clothing.
complies with every oral or written direction given to the employer
by a safety officer concerning the health and safety of employees.
ensures that the concentrations of hazardous substances in the
work place are controlled in accordance with prescribed sections.
ensures that hazardous substances in the work place are stored
and handled as prescribed.
subject to the Hazardous Information Review Act, ensure that each
controlled product in the work place or each container in the work
place in which a controlled product is contained, has a label applied
that discloses prescribed information and all applicable prescribed
hazard symbols are displayed.
subject to the Hazardous Material Information Review Act, make
available to each of their employees a material safety data sheet,
with respect to each controlled product in the work place that
discloses the following information, namely:
(i)
where the controlled product is pure substance, the chemical
identity of the controlled product and, where the controlled
substance is not a pure substance, the chemical identity of
any ingredient thereof that is a controlled product and the
concentration of that ingredient;
(ii)
where the controlled product contains an ingredient that is
included in the Ingredient Disclosure List for that ingredient
is in a concentration that is equal to or greater than the
concentration specified in the Ingredient Disclosure List for
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x.

y.

that ingredient, the chemical identity and concentration of
that ingredient;
(iii)
the chemical identity of any ingredient thereof that the
employee believes on reasonable grounds may be harmful
to an employee and the concentration of the ingredient;
(iv)
the chemical identity of any ingredient thereof the
toxicological properties of which are not known to the
employer and concentration of that ingredient and;
(v)
such other information with respect to the controlled product
as may be prescribed.
will, in respect of any controlled product in a work place controlled
by them, provide as soon as practicable in the circumstances, any
information item that is in the possession, to any physician or other
prescribed medical professional who requests that information for
the purpose of making a medical diagnosis of, or rendering medical
treatment to, an emergency.
any physician or other prescribed medical professional to whom
information is provided by an employer pursuant to item (y), shall
keep confidential, except for the purpose for which it is provided.

E.

Employees

1.

This level of the organization includes all employees in the work place, up
to and including the Band Administrator, as well as all term/ temporary/
contract employees on Band Council payroll.
The Health and Safety responsibilities attached to this level include the
following:
a.
learning, understanding and practising standard operating
procedures;
b.
be familiar with and comply with the provisions of the Canada
Labour Code and Health and Safety Regulations and the Band
Council’s Health and Safety Policies and Procedures;
c.
taking every possible precaution to protect themselves and fellow
workers’ from health and safety hazards and unsafe situations;
d.
reporting unsafe acts or conditions to their Supervisor or health and
safety committee or health and safety representative;
e.
reporting any occupational injury or illness immediately to
Supervisor;
f.
using personal protective equipment, where required;
g.
report any contravention of the Occupational Health and Safety

2.
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h.

Regulations to their Supervisor or employer;
comply with every oral or written direction of a safety officer
concerning the health and safety of all employees.

1.3.3 PROCEDURE
A.
1.

2.
3.
4.
B.

General
Labour Code provisions are minimum standard only and in no way
interfere with more favorable rights or legislation as established by
Employer policy.
Responsibility is defined as an individual’s obligation to carry out assigned
duties.
Responsibility and authority can be delegated to subordinates, giving them
the right to act for their Supervisors.
The Supervisor remains accountable for seeing that they are carried out.
Chippewas of Nawash Unceded First Nations Council:
Shall comply & delegate (in the prescribed manner) with the following:
a.
ensure all permanent and temporary buildings and structures meet
the prescribed standards.
b.
install and maintain all guards, guardrails, barricades, and fences in
accordance with prescribed standards.
c.
investigate, record and report all accidents to the appropriate
authorities.
d.
using the prescribed forms, keep and maintain all health and safety
records.
e.
provide first-aid facilities and health services.
f.
provide sanitary and personal facilities.
g.
provide potable water.
h.

i.

j.

ensure that the vehicles and mobile equipment used by employees
in the course of their employment meet prescribed safety
standards.
ensure every person granted access to the work place by
employer, is equipped with such safety materials, equipment,
devices, and clothing required.
Ensure that the use, operation and maintenance of:
(i)
every boiler and pressure vessel;
(ii)
every escalator, elevator and other devices for moving
passengers or freight;
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(iii)

k.
l.
m.
n.

o.

p.

q.
r.

s.
t.
u.
v.

w.

all equipment for the generation, distribution or use of
electricity and;
(iv)
all gas or oil burning equipment is in accordance with
prescribed standards.
ensure that the levels of ventilation, lighting, temperature, humidity,
sound and vibrations are in accordance with prescribed standards.
standards related to fire and safety measures.
ensure employees have safe entry to, occupancy and exit from the
work place as prescribed.
provide each employee with the information, instruction, training
and supervision necessary to ensure the health and safety at work
of that employee.
ensure that each employee is made aware of every known or
foreseeable safety, or health hazard in the area where that
employee works.
ensure that the machinery, equipment and tools used by the
employees in the course of their employment, meet prescribed
safety standards and are safe under all conditions of their intended
use.
adopts and implements prescribed safety codes and safety
standards.
ensure that every person granted access to the work place by the
employer is familiar with, and uses all safety materials, equipment,
devices and clothing.
complies with every oral or written direction given to the employer
by a safety officer concerning the health and safety of employees.
ensures that the concentrations of hazardous substances in the
work place are controlled in accordance with prescribed sections.
ensures that hazardous substances in the work place are stored
and handled as prescribed.
subject to the Hazardous Information Review Act, ensure that each
controlled product in the work place or each container in the work
place in which a controlled product is contained, has a label applied
that discloses prescribed information and all applicable prescribed
hazard symbols are displayed.
subject to the Hazardous Material Information Review Act, make
available to each of their employees a material safety data sheet,
with respect to each controlled product in the work place that
discloses the following information, namely:
(i)
where the controlled product is pure substance, the chemical
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x.

y.

identity of the controlled product and, where the controlled
substance is not a pure substance, the chemical identity of
any ingredient thereof that is a controlled product and the
concentration of that ingredient;
(ii)
where the controlled product contains an ingredient that is
included in the Ingredient Disclosure List for that ingredient
is in a concentration that is equal to or greater than the
concentration specified in the Ingredient Disclosure List for
that ingredient, the chemical identity and concentration of
that ingredient;
(iii)
the chemical identity of any ingredient thereof that the
employee believes on reasonable grounds may be harmful
to an employee and the concentration of the ingredient;
(iv)
the chemical identity of any ingredient thereof the
toxicological properties of which are not known to the
employer and concentration of that ingredient and;
(v)
such other information with respect to the controlled product
as may be prescribed.
will, in respect of any controlled product in a work place controlled
by them, provide as soon as practicable in the circumstances, any
information item that is in the possession, to any physician or other
prescribed medical professional who requests that information for
the purpose of making a medical diagnosis of, or rendering medical
treatment to, an emergency.
any physician or other prescribed medical professional to whom
information is provided by an employer pursuant to item (y), shall
keep confidential, except for the purpose for which it is provided.

F.

Contractors and Sub-Contractors

1.

The health and safety responsibilities attached to this classification include
the following:
a.
demonstrate the establishment and maintenance of a health and
safety program, with objectives and standards consistent with
applicable legislation and Band Council’s Health and Safety Policy
and Requirements;
b.
include health and safety provisions in their management system to
reach and maintain a consistently high level of health and safety;
c.
ensure the workers in their employ are aware of the hazardous
substances that may be in use at the work place and wear the
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2.

appropriate personal protective equipment required for the area.
This section will be included in all contracts tendered and proof of the
above may be required by the Band Council at any time, from tendering to
project completion.

1.3.4 PROCEDURE
A.
1.

2.
3.
4.
B.

General
Labour Code provisions are minimum standard only and in no way
interfere with more favorable rights or legislation as established by
Employer policy.
Responsibility is defined as an individual’s obligation to carry out assigned
duties.
Responsibility and authority can be delegated to subordinates, giving them
the right to act for their Supervisors.
The Supervisor remains accountable for seeing that they are carried out.
Chippewas of Nawash Unceded First Nations Council:
Shall comply & delegate (in the prescribed manner) with the following:
a.
ensure all permanent and temporary buildings and structures meet
the prescribed standards.
b.
install and maintain all guards, guardrails, barricades, and fences in
accordance with prescribed standards.
c.
investigate, record and report all accidents to the appropriate
authorities.
d.
using the prescribed forms, keep and maintain all health and safety
records.
e.
provide first-aid facilities and health services.
f.
provide sanitary and personal facilities.
g.
provide potable water.
h.

i.

j.

ensure that the vehicles and mobile equipment used by employees
in the course of their employment meet prescribed safety
standards.
ensure every person granted access to the work place by
employer, is equipped with such safety materials, equipment,
devices, and clothing required.
Ensure that the use, operation and maintenance of:
(i)
every boiler and pressure vessel;
(ii)
every escalator, elevator and other devices for moving
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k.
l.
m.
n.

o.

p.

q.
r.

s.
t.
u.
v.

w.

passengers or freight;
(iii)
all equipment for the generation, distribution or use of
electricity and;
(iv)
all gas or oil burning equipment is in accordance with
prescribed standards.
ensure that the levels of ventilation, lighting, temperature, humidity,
sound and vibrations are in accordance with prescribed standards.
standards related to fire and safety measures.
ensure employees have safe entry to, occupancy and exit from the
work place as prescribed.
provide each employee with the information, instruction, training
and supervision necessary to ensure the health and safety at work
of that employee.
ensure that each employee is made aware of every known or
foreseeable safety, or health hazard in the area where that
employee works.
ensure that the machinery, equipment and tools used by the
employees in the course of their employment, meet prescribed
safety standards and are safe under all conditions of their intended
use.
adopts and implements prescribed safety codes and safety
standards.
ensure that every person granted access to the work place by the
employer is familiar with, and uses all safety materials, equipment,
devices and clothing.
complies with every oral or written direction given to the employer
by a safety officer concerning the health and safety of employees.
ensures that the concentrations of hazardous substances in the
work place are controlled in accordance with prescribed sections.
ensures that hazardous substances in the work place are stored
and handled as prescribed.
subject to the Hazardous Information Review Act, ensure that each
controlled product in the work place or each container in the work
place in which a controlled product is contained, has a label applied
that discloses prescribed information and all applicable prescribed
hazard symbols are displayed.
subject to the Hazardous Material Information Review Act, make
available to each of their employees a material safety data sheet,
with respect to each controlled product in the work place that
discloses the following information, namely:
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(i)

x.

y.

where the controlled product is pure substance, the chemical
identity of the controlled product and, where the controlled
substance is not a pure substance, the chemical identity of
any ingredient thereof that is a controlled product and the
concentration of that ingredient;
(ii)
where the controlled product contains an ingredient that is
included in the Ingredient Disclosure List for that ingredient
is in a concentration that is equal to or greater than the
concentration specified in the Ingredient Disclosure List for
that ingredient, the chemical identity and concentration of
that ingredient;
(iii)
the chemical identity of any ingredient thereof that the
employee believes on reasonable grounds may be harmful
to an employee and the concentration of the ingredient;
(iv)
the chemical identity of any ingredient thereof the
toxicological properties of which are not known to the
employer and concentration of that ingredient and;
(v)
such other information with respect to the controlled product
as may be prescribed.
will, in respect of any controlled product in a work place controlled
by them, provide as soon as practicable in the circumstances, any
information item that is in the possession, to any physician or other
prescribed medical professional who requests that information for
the purpose of making a medical diagnosis of, or rendering medical
treatment to, an emergency.
any physician or other prescribed medical professional to whom
information is provided by an employer pursuant to item (y), shall
keep confidential, except for the purpose for which it is provided.

G.

Visitors and General Public

1.

Where appropriate, signs will be posted at entrances to inform visitors and
the general public about restricted access or the requirement to report to
the receptionist before proceeding further.
Visitors and general public will not be allowed to wander unescorted,
through areas that are normally restricted to employees.
In event that a visitor is required to enter a work area that is normally
restricted to employees:

2.
3.
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a.

b.

the Supervisor will be responsible for ensuring that the visitor is
aware of the relevant workplace safety rules and is under the
supervision of a regular employee, and;
any and all required safety equipment will be used by the visitor.

1.3.5 PROCEDURE
A.
1.

2.
3.
4.
B.

General
Labour Code provisions are minimum standard only and in no way
interfere with more favorable rights or legislation as established by
Employer policy.
Responsibility is defined as an individual’s obligation to carry out assigned
duties.
Responsibility and authority can be delegated to subordinates, giving them
the right to act for their Supervisors.
The Supervisor remains accountable for seeing that they are carried out.
Chippewas of Nawash Unceded First Nations Council
Shall comply & delegate (in the prescribed manner) with the following:
a.
ensure all permanent and temporary buildings and structures meet
the prescribed standards.
b.
install and maintain all guards, guardrails, barricades, and fences in
accordance with prescribed standards.
c.
investigate, record and report all accidents to the appropriate
authorities.
d.
using the prescribed forms, keep and maintain all health and safety
records.
e.
provide first-aid facilities and health services.
f.
provide sanitary and personal facilities.
g.
provide potable water.
h.

i.

j.

ensure that the vehicles and mobile equipment used by employees
in the course of their employment meet prescribed safety
standards.
ensure every person granted access to the work place by
employer, is equipped with such safety materials, equipment,
devices, and clothing required.
Ensure that the use, operation and maintenance of:
(i)
every boiler and pressure vessel;
(ii)
every escalator, elevator and other devices for moving
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k.
l.
m.
n.

o.

p.

q.
r.

s.
t.
u.
v.

w.

passengers or freight;
(iii)
all equipment for the generation, distribution or use of
electricity and;
(iv)
all gas or oil burning equipment is in accordance with
prescribed standards.
ensure that the levels of ventilation, lighting, temperature, humidity,
sound and vibrations are in accordance with prescribed standards.
standards related to fire and safety measures.
ensure employees have safe entry to, occupancy and exit from the
work place as prescribed.
provide each employee with the information, instruction, training
and supervision necessary to ensure the health and safety at work
of that employee.
ensure that each employee is made aware of every known or
foreseeable safety, or health hazard in the area where that
employee works.
ensure that the machinery, equipment and tools used by the
employees in the course of their employment, meet prescribed
safety standards and are safe under all conditions of their intended
use.
adopts and implements prescribed safety codes and safety
standards.
ensure that every person granted access to the work place by the
employer is familiar with, and uses all safety materials, equipment,
devices and clothing.
complies with every oral or written direction given to the employer
by a safety officer concerning the health and safety of employees.
ensures that the concentrations of hazardous substances in the
work place are controlled in accordance with prescribed sections.
ensures that hazardous substances in the work place are stored
and handled as prescribed.
subject to the Hazardous Information Review Act, ensure that each
controlled product in the work place or each container in the work
place in which a controlled product is contained, has a label applied
that discloses prescribed information and all applicable prescribed
hazard symbols are displayed.
subject to the Hazardous Material Information Review Act, make
available to each of their employees a material safety data sheet,
with respect to each controlled product in the work place that
discloses the following information, namely:
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(i)

x.

y.

where the controlled product is pure substance, the chemical
identity of the controlled product and, where the controlled
substance is not a pure substance, the chemical identity of
any ingredient thereof that is a controlled product and the
concentration of that ingredient;
(ii)
where the controlled product contains an ingredient that is
included in the Ingredient Disclosure List for that ingredient
is in a concentration that is equal to or greater than the
concentration specified in the Ingredient Disclosure List for
that ingredient, the chemical identity and concentration of
that ingredient;
(iii)
the chemical identity of any ingredient thereof that the
employee believes on reasonable grounds may be harmful
to an employee and the concentration of the ingredient;
(iv)
the chemical identity of any ingredient thereof the
toxicological properties of which are not known to the
employer and concentration of that ingredient and;
(v)
such other information with respect to the controlled product
as may be prescribed.
will, in respect of any controlled product in a work place controlled
by them, provide as soon as practicable in the circumstances, any
information item that is in the possession, to any physician or other
prescribed medical professional who requests that information for
the purpose of making a medical diagnosis of, or rendering medical
treatment to, an emergency.
any physician or other prescribed medical professional to whom
information is provided by an employer pursuant to item (y), shall
keep confidential, except for the purpose for which it is provided.
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CHAPTER 2

EMPLOYMENT SAFETY and REPORTING
1.1

PURPOSE
1.
To develop a term of reference for employees in the event of accident or
injury at the workplace.
2.
To provide a procedure where all accidents and incidents, resulting in
injury, occupational illness and/or property damage can be investigated to
prevent recurrence.

1.2

RESPONSIBILITY
1.
Everyone at the workplace is responsible for safety.
2.
Employees are required to report all accidents/incidents to their immediate
Supervisor.
3.
The Supervisor is responsible for investigating, reporting and corrective
action follow-up of all accidents/incidents.

1.3

PROCEDURE
1.
Except for the incidents involving a motor vehicle on a public way, where
an employee is killed or seriously injured in a workplace, no person shall,
unless authorized to do so by a safety officer, remove, or in any way,
interfere with or disturb any wreckage, article or thing related to the
incident except to the extent necessary to:
a.
save a life, prevent injury or relieve human suffering in the vicinity.
b.
maintain an essential public service; or
c.
prevent necessary damage to or loss of property.
2.
All injuries, occupational disease, property damage and hazardous
occurrences must be reported to the Supervisor.
3.
Immediately after an accident/incident, the Supervisor shall ensure the
safety of employees, public, equipment and facilities from further injury or
damage and follow the steps laid out in this procedure.
4.
There are five categories of injuries:
a.
No Treatment
b.
First Aid
c.
Minor Injury
d.
Disabling Injury
e.
Fatal
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A.
1.
2.
3.

B.
1.

2.
3.
D.
1.

2.

3.
4.

E.
1.

No Treatment Injury
A No Treatment Injury occurs when there is an injury that does not
require any treatment (bruised finger).
The employee will report the injury to the Supervisor.
The Supervisor will record the injury in the FIRST AID REPORT BOOK
(see Form HS006) with a copy forwarded to the Human Resource
Department. This book is to be kept at the First Aid Station.
First Aid Injury:
A First Aid Injury is an injury that can be treated at the work site and
does not require treatment from a health care professional (a cut finger
that requires a band aid only).
First aid treatment will be provided and recorded in the FIRST AID
REPORT BOOK.
The employee is to report the injury to the Supervisor.
Minor Injury:
A Minor Injury is an employment injury or occupational disease that
requires medical treatment (a cut finger that requires stitches) from a
health care professional (physician, chiropractor, etc.) but is not a
disabling injury.
The Supervisor is to arrange for:
a.
first aid treatment for the injured employee and record the treatment
in the FIRST AID REPORT BOOK;
b.
transportation (private vehicle, taxi, ambulance, etc.) of employee
to a location where professional health care can be performed
(doctor’s office, hospital).
An INCIDENT REPORTING PACKAGE (Forms HS-007, HS-009) is to
be taken to the attending physician.
The Supervisor is to conduct an investigation immediately, or as soon as
possible, following the notification of the accident/incident. (See Section F.
Accident/Incident Reporting)
Disabling Injury:
A Disabling Injury is an employment injury or an occupational disease
that:
a.
prevents an employee from reporting for work or from effectively
performing all the duties connected with the employee’s regular
work on any day subsequent to the day on which the injury
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2.

3.
4.

F.
1.

2.

occurred, whether or not that subsequent day is a working day for
that employee;
b.
results in the loss by an employee of a body member or part thereof
or in the complete loss of the usefulness of a body member or part
thereof, or;
c.
results in the permanent impairment of a body function of an
employee.
The Supervisor is to arrange for:
a.
first aid treatment for the injured employee and record the treatment
in the FIRST AID REPORT BOOK;
b.
transportation (private vehicle, taxi, ambulance, etc.) of the
employee to a location where professional health care can be
delivered (doctor’s office, hospital);
c.
immediate notification to Labour Canada-Human Resource and
Development (London), Director of Operations, Health and Safety
Committee, and Department Head.
An INCIDENT REPORTING PACKAGE (Form HS-007, HS-009) is to be
taken to the attending physician.
The Supervisor is to conduct an investigation immediately, or as soon as
possible, following the notification of the accident/incident, occupational
disease or hazardous occurrence.
Accident/Incident Reporting:
Investigations will be completed by the department Supervisor and/or
designate the findings documented on the EMPLOYEE ACCIDENT/
INCIDENT REPORT (see Form HS007), with the optional assistance of a
member from the Health and Safety Committee, whenever any of the
following occur:
1.
medical aid;
2.
property damage above $500.00;
3.
accidents involving possible public liability;
4.
other accidents or near misses;
5.
acute/chronic occupational illness;
6.
disabling injury, occupational disease or hazardous occurrence;
7.
fatality;
8.
hazardous substance discharges;
9.
Joint Health & Safety request;
10.
fire or explosion.
When conducting the investigation it is important to:
a.
preserve the accident scene where practical and possible;
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b.

3.
4.

identify witnesses or others having knowledge of the accident/
incident;
c.
interview the injured employee where practical and possible;
d.
identify any primary/secondary causes;
e.
identify any primary/secondary unsafe actions;
f.
identify any primary/secondary hazardous conditions.
Investigations are to be completed within 24 hours of the incident or
request.
Accidents involving a motor vehicle, Band Council employee or
department on a public road, shall be investigated by the police authority
and a copy of the police accident report to be forwarded to the Band
Administrator, as the health and safety investigation. Copies shall be
provided for the Health and Safety Committee and/or Health and Safety
Representative.
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CHAPTER 3

COMMITTEES
1.1

PURPOSE:
To maintain the Terms of Reference of the Health and Safety Committee and it’s
representatives to ensure compliance.

1.2

RESPONSIBILITY:
1.
The Program Supervisor and/or workplace Supervisor are responsible for
ensuring that a Health and Safety Representative/Committee is
established and maintained.
2.
The Health and Safety Representative/Committee is responsible for
ensuring the proper application of this policy.

1.3

PROCEDURE:
A.
Composition:
1.
Below lists Band Councils commitment for determining the correct Health
and Safety Representative, there will be a maximum of 12 members
representing all Band buildings and Program regions.
Region 1- School, Native Child Welfare, Board of Education
Region 2- Fire, Roads, Economic Development, Water, Park
Region 3- Daycare, Health Centre, Community Centre
Region 4- Wellness Centre, Literacy, Maadookii
Region 5- Administration
2.
At least 50% of the members must be non-management workers.
3.
The employer members must be selected by the employees they
represent or nominated and voted in by the membership. Where the
employees have established no Health and Safety committee member,
the employer shall appoint a person.
4.
The employer shall select the remaining employer numbers.
5.
The members will fill this role for a minimum of 2 years.
6.
Where there are more than 2 members, an attempt will be made to have
overlapping terms of office, so that continuity can be maintained.
7.
The names and work location of all Health and Safety members must be
posted.
8.
Health and Safety members must receive adequate training to ensure
competence within the field of Health and Safety as it pertains to the
workplace.
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9.

10.
11.
B.
1.
2.

3.

4.

5.

One co-chairperson, who represents the worker members, will be selected
by the worker committee members, for a minimum one-year term, and
management will appoint one co-chairperson.
A person may be selected to Health and Safety for more than 1 term.
Management may appoint a person.
Meetings and Minutes:
Committee members shall meet not less than nine (9) times per year and
additionally as required at the call of the Co-Chair.
Members are responsible for making arrangements with their Supervisors
for attendance at the Health and Safety meeting and for preparation time
prior to the meetings. Members are entitled to time and wages for such
functions.
An Agenda is to be developed by the co-chairpersons for each meeting
and circulated at least one week in advance of the meeting outlining the
following:
a.
the date, time, and location of the meeting to be held;
b.
acceptance of the agenda;
c.
acceptance of the last Meeting Minutes;
d.
business from the Minutes;
e.
any other relevant issues
f.
new business;
g.
date, time, and location of next meeting;
h.
adjournment.
Written Minutes of the meeting are to be taken, outlining the following:
a.
the date, time, and location of the meeting held;
b.
the names of all members and other person represented;
c.
an item by item record of all items discussed, and the outcome;
(reports presented by and whom; problems identified; agreed upon
recommendations; any action taken by individual members; any
business the committee has agreed to discuss at the next
meeting; any response by management to the committee; any
discussion with respect to the above; date, time and location of the
next meeting
Minutes are to be signed by the co-chairpersons and circulated after a
week of being accepted by committee, with one copy:
a.
posted in each workplace or places for one month;
b.
forwarded to each Health and Safety Member of Health and Safety
Representative;
c.
forwarded to Program Supervisors
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d.
e.

6.
C.
1.

2.
3.

4.

5.
6.

7.

kept in the minutes manual at each workplace;
senior
management
who
normally
review
committee
recommendations;
f.
maintenance, personnel, medical or safety department (where
appropriate);
g.
be made available for a safety officer at their request;
h.
to Band Council for approval.
Sub committees must post their minutes in similar places.
General Duties for Committee:
Follow the guidelines outlined in the Canada Labour Code and the
Chippewas of Nawash First Nation Health and Safety Program Booklet
titled Making It Work.
Develop, publish and post, at the beginning of each calendar year, a
schedule for the Health and Safety Workplace inspections for the year.
Workplace inspections (see Workplace Inspections Checklist) will be
conducted at each sub-committee’s discretion, by trained, appointed
members, and all substandard acts and working conditions will be
documented on WORKPLACE INSPECTION REPORT (See Form
HS004), with a copy:
a.
posted in each work place(s) for one month;
b.
forwarded to each Health and Safety Member;
c.
forwarded to the area Program Supervisor and reviewed;
d.
kept in the Minutes manual at each workplace;
e.
forwarded to Council’s Health and Safety Committee Chairperson,
for central recording, and;
f.
made available for a safety inspector at their request.
Review all completed EMPLOYEE ACCIDENT/INCIDENT REPORTS(see
Form HS007), analyse information and make recommendations to
Program Supervisors and management to reduce reoccurrences.
Designate one member from each sub-committee to investigate an
accident in which a person is killed or critically injured.
Obtain information regarding:
a.
hazardous materials, process or equipment;
b.
designated substances and the respective control/program reports;
c.
workplace testing, that is being carried out for Health and Safety
purposes.
Receive and respond to any HEALTH and SAFETY INFORMATION
REQUEST (see Form HS001), and complaints related to employee Health
and Safety with forms supplied.
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8.

9.
10.
11.
12.
13.

Provide advice and recommendations to management on Health and
Safety programs in general, as outlined below:
a.
Recommendations to management form the Health and Safety
Committee, for any items not already identified on the
WORKPLACE INSPECTION REPORT, are to be submitted in
writing on HEALTH AND SAFETY RECOMMENDATION (see
Form HS002), with the following information:
(i)
nature of concern with background information and
justification
(ii)
recommended remedial action, listing suggested solutions
and methods of implementation
(iii)
date
b.
The co-chairpersons are responsible for ensuring the management
team responsible for the reply to Health and Safety Committee
recommendations receives the written recommendations, on form
HS002.
c.
Management will respond to the recommendations, in writing within
21 days, with:
(i)
timetable for implantation, if the employer agrees with the
recommendation;
(ii)
reasons for disagreement, if the recommendation is not
acceptable.
Encourage fellow employees to work safely and to report hazardous or
unsafe conditions immediately to their Supervisors.
Identify areas of Health and Safety training for all employees.
Be present for, or assist in, work refusal investigations.
Be available to accompany any Inspector as required, on their inspection
tour of the workplace.
Provide Minutes of Health and Safety Committee meetings and other
related documents Labour Canada may request.
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CHAPTER 4

WORKPLACE INSPECTION
1.1

PURPOSE:
To assess the quality of workplace conditions, equipment and methods, the
success of, or need for, safety program initiatives, and the quality and adequacy
of controls for hazards in the workplace.

1.2

RESPONSIBILITY:
The Health and Safety Committee is responsible for ensuring the proper
application of this policy.

1.3

PROCEDURE:
A.
General:
1.
The workplace inspections will be conducted on a monthly basis.
2.
If it is not practical to inspect the whole workplace once per month, then a
monthly inspection of part of the workplace shall be conducted, with the
whole workplace being reviewed throughout the course of the year.
3.
Inspections should be conducted prior to the Health and Safety meeting,
preferably one week in advance, so that the whole committee can discuss
the observations and recommendations.
4.
A schedule of workplace inspections for the year is to be developed,
published by the Health and Safety Committee, at the beginning of each
year, listing the date and time.
B. Inspection:
1.
Workplace inspections will be completed by at least 2 members of the
Health and Safety Committee (one management and one worker) who will
be assigned this duty at the preceding Health and Safety Meeting.
2.
The WORKPLACE INSPECTION CHECKLIST (see Form HS003) will be
used as a guide and all observed unsatisfactory conditions will be
recorded on the WORKPLACE INSPECTION REPORT (see Form
HS004).
3.
The Health and Safety Committee inspector will record any suggestions in
the RECOMMENDED ACTIONS section and assign responsibility for
correction to the workplace Supervisor responsible.
4.
Copies of the WORKPLACE INSPECTION REPORT will be:
a.
posted on the Health and Safety section of the bulletin board;
b.
forwarded to the workplace Supervisor and Program Supervisor;
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c.
d.
e.

C.
1.

2.

3.

circulated to each Health and Safety Committee in the workplace;
forwarded to the Health and Safety Committee Chairperson, for
central recording
available for review by a Labour Canada safety officer as
requested.

Analysis and Follow-up:
The workplace Program Supervisor is responsible for reviewing the
WORKPLACE INSPECTION REPORT and initiating the appropriate
corrective action for each discrepancy in his area, in order of its priority.
The WORKPLACE INSPECTION REPORT shall be completed by the
workplace Program Supervisor, within one week, with the following
information:
a.
the action taken or planned to be taken;
b.
the completion date.
Subsequent workplace inspections will review the items from previous
inspections to ensure the remedial action has resolved the concern.
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CHAPTER 5

ANNUAL REPORTS
1.1

PURPOSE:
To provide a procedure that outlines the reporting requirements.

1.2.

RESPONSIBILITY:
The co-chair selected by the representatives of the employers.

1.3.

PROCEDURE:
a) Annually, by March 1st, a report shall be submitted to the Chief and
Council of the Chippewas of Nawash Unceded First Nation, or any other
agency sanctioned by Council, reporting the Health & Safety Committee’s
activities during the 12 month period ending on December 31 of the
preceding year, signed by the co-chair, where the Committee is
established. As well, the Co-Chairs are responsible for the EAHOR report
and that January 31st is the deadline as the report must be sent to Federal
Labour Canada by March 31st.
b) A copy of the report shall be posted on each workplace bulletin board for a
period of 2 months.
c) Band Council shall keep a copy of the report for 10 years following the
submission of the report.
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CHAPTER 6

LABOUR CANADA REPORT AND NOTIFICATION
1.1

PURPOSE
To provide a procedure which outlines the reporting and notification requirements
for Chippewas of Nawash Unceded First Nation Council and Labour Canada.

1.2

RESPONSIBILITY
Internal responsibility system with the employee notifying their line
Manager/Supervisor.
Manager/Supervisor notifies the Health and Safety
Committee Co-Chairs. The Co-Chairs are responsible for the completion and
forwarding of the information or notices and reports to Chippewas of Nawash
First Nation Council.

1.3

PROCEDURE
1. Council will report to a Safety Officer, by telephone or electronic transmission,
the date, time, location and nature of any incident, occupational disease or
other hazardous occurrence that has the following results, as soon as
possible but no later than 24 hours after becoming aware of the results,
namely,
a. Death of an employee
b. A disabling injury to two or more employees
c. The loss of an employee of a body member or a part thereof or the
complete loss of the usefulness of a body member or a part thereof
d. The permanent impairment of a body function of an employee
e. An explosion
f. Any damage to an elevating device that renders it unserviceable, or a
free fall of an elevating device
2. Council will, within 72 hours after a hazardous occurrence regarding damage
to an elevating device that renders it unserviceable or has a free fall of an
elevating device, record in writing
a. A description of the hazardous occurrence and the date, time and
location of the occurrence
b. The causes of the occurrence, and
c. The corrective measures taken or the reasons for not taking corrective
measures
3. Council will keep a record of each minor injury of which they are aware that
affects any employee in the course of employment. Record shall contain:

Chippewas of Nawash Unceded First Nation ● 2014 Workplace Health & Safety Policy ● Motion #750 12/03/15

P a g e | 35

a. The date, time and location of the occurrence that resulted in the minor
injury
b. The name of the employee affected
c. A brief description of the minor injury; and
d. The cause of the minor injury
4. Council will make a report in writing, without delay, on Labour Canada Form
(schedule 1), investigations that disclose hazardous occurrence that resulted
in any of the following circumstances:
a. A disabling injury to an employee
b. An electrical shock, toxic atmosphere or oxygen deficient atmosphere
that caused an employee to lose consciousness
c. The implementation of rescue, revival or other similar emergency
procedures; or
d. A fire or an explosion
5. Council will submit a report in item #4 without delay, to the Health & Safety
Committee or the Health & Safety representative, if either exists and, within
14 days after the hazardous occurrence, to a Safety Officer at the London
Regional Labour Canada Office. The Council shall keep a copy for 10 years
following the submission of the report.
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CHAPTER 7

REFUSAL TO WORK
1.1

PURPOSE:
To create a procedure outlining the steps to be followed when any employee
refuses to work due to unsafe work conditions, as defined in the Canada Labour
Code.

1.2

RESPONSIBILITY:
1.
The employee is responsible for immediately informing the Supervisor of
any unsafe work conditions.
2.
The Supervisor is responsible for investigating any unsafe work conditions
and resolving the concern, as defined by this procedure.

1.3

PROCEDURE:
1.
An employee may refuse to work or perform particular work where he/she
has reason to believe that:
a.
any equipment he/she is to use to operate is likely to endanger
himself/herself or another employee;
b.
the physical condition of the workplace is likely to endanger the
individual
c.
any equipment they are to use, or the physical condition of the
workplace, is in contravention of the Canada Labour Code, and
such contravention is likely to endanger the individual or another
employee.
2.
Upon refusing to work, the employee shall promptly report the
circumstances of his/her refusal to his/her Supervisor, who shall promptly
investigate the report in the presence of the worker and a health and
safety representative.
3.
If action can be taken to resolve the complaint without need for further
investigation, the Supervisor will carry out the action and complete Part I
of a REFUSAL TO WORK (see Form HS010).
4.
If further investigation is required to resolve the complaint, Part II of the
REFUSAL TO WORK (see Form HS010), will be completed with the
presence and input of a certified member from the Health and Safety
Committee.
5.
Until the investigation is completed, the worker shall remain in a safe
place near his/her workstation, unless assigned to alternative work.
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6.

7.

8.

9.

10.

11.

If, after following the investigation and/or any steps taken to resolve the
concern, the employee feels that there is still an unsafe work condition,
the employer shall notify Labour Canada, London Regional Office.
A Labour Canada Inspector shall investigate the refusal to work in the
presence of the:
a.
employer
b.
employee
c.
health and safety representative
d.
committee member who represents workers.
The Inspector shall decide whether the equipment or the workplace is
likely to endanger the employee or another person and give his/her
decision, in writing, as soon as it is practical.
Pending the investigation and decision of the Inspector, the employee
shall remain at a safe place near his/her work station during normal
working hours, unless the employer assigns the employee reasonable
alternative work during such hours.
Pending the investigation and decision of the Inspector, no employee shall
be assigned to use the equipment, or to work in the workplace, which is
being investigated, unless the employee to be assigned has been advised
of the work refusal and the reasons for it in the presence of a Health and
Safety Certified Representative.
Exception: An employee may not refuse to use or operate a machine or
thing or to work in a place where the refusal puts the life, health or safety
of another person directly in danger; or where the danger is inherent in the
employee’s work or is normal condition of employment:
1.
Shall wear foot protection appropriate in circumstances.
2.
All workers shall wear steel-toed boots or shoes with punctures
resistant soles, when working on construction sites.
3.
Lace-type footwear must be fully laced to provide full support
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REFUSAL TO WORK
FLOWCHART
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CHAPTER 8

HEALTH AND SAFETY TRAINING
1.1

PURPOSE
To develop guidelines to ensure all employees receive the proper orientation and
ongoing training, necessary for maintaining a safe working environment.

1.2

RESPONSIBILITY
1.
The Supervisor is responsible for ensuring the employee receives all the
necessary training, as defined in the policy.
2.
The Health and Safety Committee is responsible for auditing the records
for compliance. Example: WHMIS, CPR, and First Aid Certificate, etc.

1.3

PROCEDURE
A.
Orientation:
1.
Each workplace and all Program Supervisors will be given a copy of the
current Health and Safety Manual, which must be made accessible to all
employees.
2.
All new employees will be given an overview of the Health and Safety
Manual as part of their orientation.
3.
The following areas will be reviewed in detail, during the orientation:
a.
CHAPTER 1
INDIVIDIUAL RESPONSIBILITIES
b.
CHAPTER 2
EMPLOYMENT SAFETY and REPORTING
c.
CHAPTER 7
REFUSAL TO WORK
d.
CHAPTER 8
HEALTH & SAFETY TRAINING
e.
CHAPTER 9
HAZARDOUS CONDITIONS
f.
CHAPTER 12
GENERAL SAFETY RULES
g.
CHAPTER 13
SAFETY EQUIPMENT
h.
CHAPTER 17
EMERGENCY PROCEDURES
4.
The Supervisor will show all employees proper safety procedures, specific
to their job.
B.
1.

2.

WHMIS
Any worker, who works with or in proximity to any hazardous materials,
will receive WHMIS training, which will include information on the
hazardous materials used in the workplace, their labelling, storage use,
and any health hazards that may be present.
Instruction and training shall be developed and implemented by the
Chippewas of Nawash Unceded First Nation Council, in consultation with
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3.
4.

C.
1.

2.

D.
1.
2.

E.
1.
2.

F.
1.
2.
3.
G.
1.

the Health and Safety Committee. Training and the workers familiarity with
the information will be reviewed annually.
A MSDS (Material Safety Data Sheet) book will be kept at a location
accessible to all employees (First Aid Station) for reference.
A master MSDS book for the Chippewas of Nawash Unceded First Nation
Council will be kept at a central recording area.
First Aid
A minimum of two people per shift per workplace will be trained in an
approved First Aid/CPR course, when the number of workers on shift is
greater than five.
The Chippewas of Nawash Unceded First Nation Council will sponsor
retraining, as required, in order to maintain compliance with the Workplace
Safety and Insurance Board Act.
Safety Equipment
All new employees are required to have safety equipment, as required for
the different work applications.
Employees will be instructed in the use and care of their safety equipment
on an annual basis.
Fire Alarms
All new employees will be shown the location of the fire alarms and
extinguishers.
Designated employees for each workplace will be instructed in the proper
use of the fire extinguishers on an annual basis.
Emergency Procedures
All employees will be instructed in EMERGENCY PROCEDURES,
CHAPTER 17.
A copy of the “Emergency Exit Floor Plan: will be posted on the Health
and Safety Bulletin Board.
An evacuation will be performed annually.
Training Program
Members of the Health and Safety Committee will be encouraged to
attend Health and Safety seminars and workshops to keep their
knowledge current.
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Health and Safety Committee Representatives will provide staff training as
listed below:
2.

3.
4.

5.

H.
1.

Workers and Supervisors will attend relevant Health and Safety seminars
and workshops to provide them with the basic knowledge and skills
necessary to ensure compliance with the legislation.
Employees will be required to take additional job skills training when job
requirements change.
Quarterly on the job training will be provided to all employees to develop
skills and knowledge. There will be a planned schedule of training posted
in the workplace and Supervisors shall ensure that critical topics are
covered (WHMIS, EMERGENCY PLAN, FIRST AID, LIFTING,
CONFINED SPACE, TRAFFIC CONTROL, etc.)
To keep personnel current in all aspects of the Health and Safety,
literature will be provided on all upcoming educational opportunities
through the use of bulletin boards and newsletters. A library of information
will be kept in the Fire Department.
Confined Space and Lockout, Blockout
Designated employees will be instructed in CHAPTER 15- CONFINED
SPACE and CHAPTER 14- LOCKOUT, BLOCKOUT, when applicable to
their specific workplace duties.
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CHAPTER 9

HAZARDOUS CONDITIONS
1.1

PURPOSE
To identify the steps to be taken for reporting hazardous conditions that may
arise in the workplace.

1.2

RESPONSIBILITY
1.
All employees are responsible for reporting to their Supervisor, any
hazardous conditions that may exist in the workplace.
2.
The workplace Supervisor is responsible for responding to the employee’s
concern and ensuring that the hazardous condition is resolved and the
workers protected.

1.3

PROCEDURE
A.
General:
1.
An employee shall report to his/her Supervisor:
a.
the absence or defect in any equipment/protective device of which
he/she is aware, and which may danger himself/herself or another
worker;
b.
any contravention of the Canada Labour Code or its regulations, or
Chippewas of Nawash Unceded First Nation Council Health &
Safety Policies and Procedures
c.
the existence of any hazard of which he/she has knowledge.
2.
The Supervisor will attempt to resolve the concern, as soon as possible
and to keep the involved employee apprised of the status of the concern.
3.
If the Supervisor is unable to resolve the concern, he/she must bring it to
the attention of the Band Administrator.
4.
If the employee’s concern is not satisfactorily resolved after 3 working
days, the employee is advised to bring the concern to the attention of a
member of the Health and Safety Committee.
5.
The employee will be asked to document the concern on a HEALTH &
SAFETY INFORMATION REQUEST (see Form HS001). Outlining the
facts and the information requested.
6.
All concerns are to be thoroughly investigated with factual information
pertaining to the concern.
7.
The Health and Safety member and the employee’s Supervisor are
responsible for ensuring the employee is informed of the progress or
resolution of the concern.
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8.

9.

Concerns not addressed to the satisfaction of the parties involved are to
be placed on the agenda for the next regularly scheduled meeting, or if
necessary a special meeting convened by the Health and Safety
Committee Co-chairpersons.
This procedure does not preclude the employee from exercising his/her
right to refuse to work, as defined under REFUSAL TO WORK and
Labour Canada.
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CHAPTER 10

STANDARD OPERATING PROCEDURES MANUAL
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CHAPTER 11

FIRST AID (Reference Chapter #2)
1.1

PURPOSE
To outline requirements for First Aid in accordance with Health & Safety
Regulations as updated from time to time.

1.2

RESPONSIBILITY
1.
The Program Supervisor/designate and/or Regional Health and Safety
should:
a.
make sure that first aid is given immediately, in accordance with the
regulations;
b.
record the first aid treatment or advice given to worker;
c.
complete and give to worker an INCIDENT REPORTING
PACKAGE if health care is needed;
d.
provide immediate transportation to hospital, doctor’s office, or the
worker’s home if necessary;
e.
submit to Board, within three days of learning of an accident, an
EMPLOYEE
ACCIDENT/INCIDENT
REPORT
and
other
information requested;
f.
Ensure pay of full wages and benefits for the day or shift on which
the injury occurred when compensation is payable for lost earnings.
In an emergency, a doctor or a hospital may notify Board of
Worker’s injury. A copy of the EMPLOYEE ACCIDENT/INCIDENT
REPORT is posted in a conspicuous place in full view for all
workers.

1.3

GENERAL PROVISIONS
1.
A first aid station should contain:
a.
a first aid box containing the items required by the Regulation;
b.
a notice board displaying:
i)
a Workplace Safety poster;
ii)
valid first aid certificates of the trained workers on duty;
iii)
an inspection card with spaces for recording the data of the
most recent inspection of the first aid box and the signature
of the person making the inspection.
2.
A first aid station should be in the charge of a worker who works in the
immediate vicinity of the first aid station and who is qualified in first aid to
the standards required by Regulations.
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3.
4.

5.
6.

7.
8.

9.

10.
11.

12.

1.4

First aid stations should be located easily and accessible for the prompt
treatment of any worker at all times when work is in progress.
A first aid box should contain as a minimum, the first aid items required by
Regulations, and all item in the box shall be maintained and in good
condition at all times.
The box should be large enough so each item is in plain view and easily
accessible.
Every department will at all times keep posted in other conspicuous places
in the place of employment the Board`s poster respecting the necessity of
reporting all accidents and receiving first aid treatment.
Expense of furnishing and maintaining first aid appliances and service will
be borne by employer.
Every department will keep record of all circumstances respecting an
accident as described by the injured worker: the date and time of its
occurrence: the names of witnesses: the nature and exact location of the
injuries to the worker and the date, and time of each first aid treatment
given. Record is to be secured in the Supervisor’s office. First Aid log is
to be kept in the First Aid Kit.
Each department Supervisor will inspect first aid boxes and their contents
at quarterly intervals and shall mark the inspection card for each box with
the date of the most recent inspection and the signature of the person
making the inspection.
Health & Safety members will do inspections of first aid stations,
appliances, services and records.
Every department Supervisor should establish Program Specific written
instructions that provide for the prompt rendering of first aid to an
employee for injury, an occupational disease or illness.
A copy of the instructions referred to in subsection (1) should be kept by
the Program Supervisor readily available for the examination by
employees.

TRANSPORTATION, CONSTRUCTION, FARM AND BUSH SITES
1.
For the purpose of Section 1.4:
1.
a railway train, vessel, or bus on route other than an urban or
suburban route which a worker is employed;
2.
the central point form which bush workers are dispatched daily to
work sites;
3.
a vehicle being used by an employer to transport workers or;
4.
the site of the construction, repair, or demolition of a building should
be deemed to be a place of employment.
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2.

1.

2.

3.

4.

2.

3.

4.

5.

Where the place of employment is site of construction, repair, or
demolition of a building, a first aid station shall be maintained in the
time office of the project.
Where there is no time office for the project, a first aid station
should be maintained in a vehicle or building at the site and the
provisions of Section III shall apply.
Where the construction, repair or demolition of a building is in
charge of a general contractor, the general contractor shall provide
and maintain the first aid station or stations required by Regulation
in respect of the workers in the same manner as if he were the
employer of the workers.
1.
Every employer of bush workers or farm workers, or both
shall provide at a central location a first aid box of the
appropriate size containing:
a.
a current edition of a standard recognized Emergency
First Aid Manual
b.
non latex rubber gloves
c.
mask
Every employer using a vehicle to transport workers shall equip the
vehicle with a first aid box of an appropriate size containing:
a.
a current edition of a standard recognized Emergency First
Aid Manual
b.
non latex rubber gloves
c.
mask
The employer of workers engaged in transporting goods outside an
urban area in vehicle should equip the vehicle with a first aid box of
the appropriate size containing:
a.
a current addition of a standard recognized Emergency First
Aid Manual;
b.
non latex rubber gloves;
c.
mask
Where a worker is operating heavy construction and maintenance
equipment in a place where a first aid station is not readily available
in the event of an accident, the employer should equip the
machinery with a first aid kit containing the required items in the
preceding sections.
A bus operated on a route other than an urban route should be
equipped with a first aid kit containing the items required in section
3.
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6.

Motive power units of all railways other than units used in yard
service should be equipped with the items required in section 2.

1.5

FIRST AID ATTENDANTS
1.
At least one employee shall be trained and capable of providing artificial
resuscitation, controlling a haemorrhage and rendering such other
lifesaving first aid as may be indicated by the nature of the work being
done:
a.
at a workplace at which at least four and not more than 14
employees are working at any time
b.
at an isolated work place at which fewer than then four employees
are working at any time.
2.
At a work place at which 15 or more employees are working at any time,
at least one of the employees shall be a first aid attendant.
3.
At a workplace at which and employee is working on live high voltage
electrical equipment:
a.
a first aid station should be readily available or;
b.
at least one of the employees shall have the training necessary to
provide resuscitation:
i)
by mouth to mouth resuscitation, cardio pulmonary
resuscitation or other direct method and;
ii)
by the Heimlich Manoeuvre
4.
A first aid attendant referred to in section 15.3 or paragraph 15.10 (1) (a)
shall:
a.
be assigned to a first aid station or first aid room;
b.
be readily available and accessible to employees during the
working hours and;
c.
render first aid to employees that are injured or ill at the workplace.
5.
The first aid attendant referred to in subsection (1):
a.
shall work in close proximity to the first aid station or first aid room
to which he is assigned and;
b.
shall not be assigned duties that will interfere with the prompt and
adequate rendering of first aid.

1.6

POSTING OF INFORMATION
1.
Subject to subsection (2), the employer should post and keep posted in a
conspicuous place accessible to every employee in each workplace:
a.
information regarding first aid to be rendered for any injury,
occupational disease or illness;
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b.

2.

information regarding the location of the first aid stations and first
aid rooms;
c.
at every first aid station and first aid room, a list of the first aid
attendants, the expiry date of their certificates and information
regarding the places where they may be located; and
d.
an up to date list of the telephone numbers for use in emergencies
near the telephone.
At an isolated workplace or in a motor vehicle, the information referred to
in subsection (1) shall be provided and retained with the first aid kit.

1.7

TRANSPORTATION
Before assigning employees to a workplace, the employer shall provide for that
workplace:
1.
An ambulance service or other suitable means of transporting an injured
employee to a health unit, medical facility, hospital or to the employee`s
residence;
2.
A first aid attendant to accompany an injured employee and to render first
aid in transit required and;
3.
A means of quickly summoning the ambulance service or other means of
transportation.

1.8

RECORDS
Where the first aid is rendered in accordance with this Part, the employee who
rendered the first aid shall:
1.
i)
the date and time of the reporting of the injury or illness;
ii)
the full name of the injured or ill employee;
iii)
the date, time and location of the occurrence of the injury or illness;
iv)
a brief description of the injury or illness;
v)
a brief description of the first aid rendered, if any, and;
vi)
a brief description of arrangements made for the treatment or
transportation of the injured or ill employee.
2.
The information referred to in subsection (1) shall be entered:
i)
where the first aid was rendered to an employee at an isolated
workplace detached from the main party or on a snowmobile or
other small vehicle, in the first aid record stored in the first aid kit at
the site of the main party or work site and;
ii)
in any other case, in the first aid record stored in the first aid kit.
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3.

The Program Supervisor should keep a first aid record containing
information entered in accordance with subsection (2) for two years after
the date of entry.
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CHAPTER 12

GENERAL SAFETY RULES
1.1

PURPOSE:
To provide some general guidelines for creating and maintaining a safe work
environment.

1.2

RESPONSIBILITY:
1.
The employee is responsible for following the Safety Rules.
2.
The Supervisor is responsible for ensuring the policy is adhered to.

1.3

PROCEDURE:
A.
General Rules:
1.
Safety equipment must be worn when and where required.
2.
Report ALL injuries to your Supervisor immediately.
3.
Report any unsafe conditions, including someone verbally or physically
abusive or threatening, under the influence or in possession of drugs or
alcohol, or hazards, which may allow any injury to occur to yourself or
fellow employee.
4.
Report any property damage, regardless of how minor.
5.
Follow all operator instructions when using or handling hazardous
materials and ensure that all containers of hazardous materials are
properly labelled and stored in designated areas.
6.
Obey all posted signs and notices.
7.
Always use the correct posture when lifting and get assistance if the
weight is excessive.
8.
Be aware of the location of the Health and Safety Bulletin Board and the
posted Canada Labour Code, Part II.
B.
1.
2.
3.
4.
C.
1.

Housekeeping:
Aisles are to be kept clear at all times.
Individual work areas are to be kept clean and tidy.
All materials, tools, products, and equipment are to be kept in their
designated areas.
Liquid spills are to be cleaned up immediately to prevent slips and falls.
Fire Prevention:
Become familiar with the location of fire alarm “PULL STATIONS”, fire
extinguishers and exits.
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2.
3.
4.

D.
1.
2.
3.
4.
5.

Ensure the fire extinguishers are inspected monthly and check by a
certified technician yearly.
Ensure aisles and exits are not blocked at any time.
Anytime a fire extinguisher is used, report it immediately to your
Supervisor, so that it can be recharged.
Equipment Operation:
Equipment must not be repaired, adjusted or operated unless you
understand the safe operating procedure.
Be aware of the use and location of the EMERGENCY STOP button
before using any equipment.
Loose clothing, jewellery and long hair must be secured, so it cannot
become entangled with equipment.
Operator must check all safety devices before operating the equipment.
All equipment must be turned off and the appropriate lock-out procedure
(CHAPTER 14, LOCK-OUT, BLOCK-OUT) followed, prior to repairs,
cleaning, adjustment or lubrication.
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CHAPTER 13

SAFETY EQUIPMENT
1.1

PURPOSE:
To provide a guideline that outlines what safety equipment is required to be worn
in the Workplace.

1.2

RESPONSIBILTY:
1.
The employee is responsible for ensuring the Chippewas of Nawash
Unceded First Nation Health and Safety Policy and Procedures Manual is
adhered to, and training the employee in the use of necessary safety
equipment.
2.
The employee is responsible for the care and maintenance of any safety
equipment assigned to them.

1.3

PROCEDURE:
A.
General:
1.
Safety equipment is the last line of defense for controlling occupational
hazards, after thorough evaluation and implementation of:
a.
engineering controls
b.
administrative controls
c.
work practices
2.
Only safety equipment approved by the appropriate safety associations
(CSA, NIOSH, NFPA, etc.) will be used.
3.
Specific safety equipment needs will be identified at each workplace, in
accordance with accepted industry practices and standards , and will be
documented in the specific workplace Standard Operating Procedures
Manual (see Chapter 10, STANDARD OPERATING PROCEDURE
MANUAL), for the critical pieces of equipment.
4.
Training in the use and maintenance of safety equipment will be provided.
5.
Records will be kept for the issue of non-disposable safety equipment.
6.
The Health & Safety Committee will audit compliance to this procedure
during their monthly inspections.
B.
(a)

Safety Equipment:
Head Protection:
1.
Hard hats are required by all workers involved in construction and
maintenance where there is any danger of injury from falling
objects, or from striking the head on overhead objects.
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(b)

(c)

Protective Clothing and Gloves:
1.
A worker shall be outfitted with the appropriate apparel, where he is
exposed to the hazard of injury from contact of his skin with not
limited to:
a.
a noxious gas, liquid, fumes, or dust;
b.
a sharp or jagged object that may puncture, cut or abrade
the skin;
c.
a hot object, liquid, or molten, material;
d.
radiant heat;
e.
body fluids or pathogenic material (ie. health care area)
2.
Reflective florescent vests are required by all workers involved in
construction and maintenance on roadways.
Foot Protection:
1.
Where a worker is exposed to the hazard of foot injury hand
prevent accidents.
2.
A worker will wear approved CSA standard footwear.
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CHAPTER 14

LOCKOUT/BLOCKOUT
1.1

PURPOSE:
To create a procedure that ensures equipment is locked out or blocked out, when
under repair, or if determined to be unsafe, so as not to endanger any personnel.

1.2

RESPONSIBILITY:
1.
The employee working on the equipment is responsible for the proper
application of this procedure.
2.
The SUPERVISOR is RESPONSIBLE FOR ENSURING THIS POLICY IS
ADHERED TO.

1.3

PROCEDURE:
A.
Lock Out:
1.
A numbered padlock, with a single key, will be assigned to those
employees that perform repairs to equipment and/or are responsible for
employee safety.
2.
The padlock key is to remain in the possession of the assigned employee
and is not to be loaned out.
3.
If a piece of equipment is unsafe or repairs are to be made, a safety “lockout” is to be applied and the employee is to fasten his padlock to it, before
commencing with any repairs.
4.
If the piece of equipment cannot be locked out, the fuses should be
removed and the switch tagged, identifying the equipment status.
5.
Prior to the removal of the padlock, the employee should check out the
equipment and the immediate area to ensure the equipment can be
started safely.
6.
If repairs overlap form one shift to the next, the employee going off shift is
responsible for ensuring that his lock is removed and that a lock from an
employee on the incoming shift replaces it.
7.
If an employee neglects to remove his padlock before leaving the facility,
the Supervisor will call him at home to return to the facility and remove the
padlock. If this is not possible, the Supervisor may remove the padlock,
using the master key, only after he has verified that:
a.
the employee is still not working on the equipment; and
b.
it is safe to start up the equipment.
8.
In those cases where adjustments can only be made when equipment is
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B.

operating, a “spotter” positioned at the “EMERGENCY STOP” button,
voids a lock-out.
Block Out:
1.
Where equipment needs to operate in order to make repairs and a
lock out is not appropriate, the equipment should be locked in such
a manner as to prohibit movement of those moving parts that may
cause injury.
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CHAPTER 15

CONFINED SPACE
1.1

PURPOSE:
To create a procedure whereby employees can work safely in a designated
confined space.

1.2

RESPONSIBILTY:
1.
The employee working in the area is responsible for the proper application
of this procedure.
2.
The SUPERVISOR and PROGRAM SUPERVISOR are responsible for
ensuring that employees are properly trained and the policy adhered to.

1.3

PROCEDURE:
A.
General:
1.
A confined space refers to a place:
a.
to which or from which means of access or egress are restricted
because of location, design, construction or contents and;
b.
in which::
i)
a hazardous accumulation of gas, vapour, dust, mist, or
smoke may be present, or may accumulate or;
ii)
there may be an oxygen content in the atmosphere of less
than 18%, or more than 23%;
c.
which includes an open or enclosed tank, vat, sewer, pipe, duct,
flue, reactor, chamber, and other such space.
2.
Some examples of confined space are:
a.
wet wells and dry wells in sewage pumping stations.
b.
manholes in sanitary and storm sewers.
c.
Chlorine rooms at swimming pools.
3.
All employees whose work may necessitate confined space entry shall
receive instructions in entry procedures and be familiar with the Canada
Labour Code for:
a.
Industrial Establishments, Section 71 to 75, or
b.
Construction Projects, Section 119
B.

Confined Space Entry Procedure:

1.

Preplan:
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a.

b.

c.
d.
e.

determine what is required for entry. Will it be in an area that falls
under the Industrial Regulations of the Occupational Health and
Safety Act?
Will lockout procedures be required? If so, make sure that you have
tags identifying the area that it is to be locked out as well as your
own padlock (see CHAPTER 14).
Determine if there is a need for a confined space entry permit. (Hot
or Cold work)
Are any specialized tools or equipment needed?
Determine, what lighting levels exist and what may be required. If
temporary lighting is needed, it must be intrinsically safe (explosive
proof) whether it is of the 110-volt or flashlight variety.

2.

Check out Equipment:
a.
Ensure that all detection equipment is calibrated as per
manufacturer’s instructions.
b.
A system of communications should be in place between the
worker and the lookout person and home base. (truck radio, cellular
phone, and portable radio).
c.
Check all safety equipment to make sure it is in good repair and
working order.

3.

Traffic Control:
a.
If the entry is to be made where vehicular traffic is a hazard, the
following are required:
1.
All employees will have a bright orange vest/shirt coat with
fluorescent strips front and back.
2.
Cones or delineators set up as required by local legislation
for traffic control.
3.
If a traffic controller is required, then this person shall have
STOP/SLOW sign and be given both written and verbal
instructions. Refer to the publication entitled “Work Area
Protection” from the Ontario Ministry of Transportation.

4.

Test:
a.
If possible, atmospheric testing should be done prior to opening a
cover. This test should be for the following hazards in order:
1.
Oxygen Deficiencies or Enrichment
2.
Combustibles/Flammables
3.
Toxics
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The detection equipment used for this testing may include separate
devices or multi-functional instruments.
5.

Record:
a.
All pre-opening test results are to be logged on a standard
(Confined Space Entry Permit) (see Form HS-011) in order that the
results can be kept as permanent record and sent to the office in
order that any unusual conditions can be noted for future reference.
This also fulfils a Ministry of Labour requirement for record keeping
of the entry of confined spaces.

6.

Open the Confined Space:
a.
The removal of any cover or confined space should only be done
with correct tools and procedures to prevent back injuries or the
occurrence of a spark.

7.

Ventilate or Purge:
a.
Dangerous atmospheres can be controlled or eliminated either:
1.
Mechanically:
This type of ventilation is basically a portable fan that
provides sufficient “good air” in exchange for “bad air”.
Generally a fan that provides 750-1000 cubic feet of air per
minute is used for vault or chamber operations. In larger
areas such as large tanks and vessels, larger fans capable
of moving up to 5,000 cubic feet of air may be required. Be
extremely careful of combustible/explosive atmosphere that
an explosive proof fan and/or ducting is required or provision
made for “natural ventilation” by means of opening other
covers to create a natural air flow.
N.B.

A minimum safe requirement is 20 air changes per hour with
ventilation place for a minimum of 10 minutes before entry.
2.

Respiratory Protective Equipment:
Respiratory protective equipment should be used whenever
ventilation is inadequate or impractical. For certain
conditions such as oxygen deficient atmospheres or if the
level of toxic gas or vapour is unknown or exceeds the level
considered to be immediately dangerous to life or health, the
use of a self-contained breathing apparatus (S.C.B.A) or a
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b.

supplied air respirator (S.A.R) with an escape pack is
required. If toxic gas or vapour is below the I.D.L.H. level,
air-purifying respirators may be used provided that the
exposure levels never exceeded the limitations of the unit. A
person who is knowledgeable of the respirator and the
hazards can only determine this.
In the case of explosive atmospheres special precautions must be
implemented. Entry into an area that has a concentration greater
than 50% of the L.E.L. (Lower Explosive Limit) must not be entered
for any reason as per Ontario Provincial Legislation.

8.

Re-Test:
a.
This test is done with the same equipment as the initial test was.
Care should be taken in doing the test to ensure that the entire
work area and full depth of the space is tested and that sufficient
time be taken to allow the sensors to respond properly. (minimum 2
minutes).
b.
Should either test show a problem atmosphere the Supervisor will
be notified before entry is made.

9.

Record:
a.
Once again a record is required similar to the pre-recording test
record.

10.

Set Up Means of Escape/Retrieval:
a.
For all confined space entries the minimum requirement is a full
body (parachute) type harness worn by the entrant to a lifeline. This
ensures maximum ability for a quick retrieval without injury.
b.
At least one person trained in artificial respiration and cardiopulmonary resuscitation shall be immediate area of the entry into
the confined space.

11.

Enter:
a.
A continuous atmospheric monitoring device is required for
employee protection while in the confined space. When the device
sounds an alarm leave the area immediately.

12.

Commence Work.

C.

Emergency Procedures;
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1.
2.

3.

4.

If an employee is in the confined space and the monitor alarm sounds,
he/she must leave the area immediately.
If an employee is not in the confined and the monitor alarm sounds,
he/she must NOT Enter the Area and should notify the Supervisor
immediately.
The attendant outside the confined space will immediately contact the
outside help, and if feasible, rescue by retrieval of the employee, in the
space using only the retrieval system.
If needed, an emergency call should be made to emergency services to
send appropriate assistance.
UNDER NO CIRCUMSTANCES MUST ANY OTHER RESCUE
PROCEDURE BE USED.
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CHAPTER 16

TRENCHING
1.1

PURPOSE
To provide a procedure whereby employees may work safely in a trench.

1.2

RESPONSIBILITY
1.
The employee working in the area is responsible for proper application of
this procedure.
2.
The Supervisor and Program Supervisor are responsible for ensuring
employees are properly trained and that the procedure is adhered to.

1.3

PROCEDURE
A.
General:
1.
A trench is defined as an excavation whose depth is greater than its width.
2.

Pre-plan:
a.
Determine the type of soil that the trench will be located in. Note:
Generally municipal operations are carried out in type 3 soil at best.
b.
Locate and mark all services (gas, electrical, water, etc.).
c.
If the service may pose a hazard, the service shall be shut off and
disconnected. If this is not possible than the owner of the service
shall be requested to supervise the uncovering of the service.
d.
If the trench may affect the stability of an adjacent existing
foundation, building or structure, a Supervisor must be notified.
e.
If the trench has a water problem, water removal may be required
(ie. pumps),

3.

Check Out Equipment:
a.
Ensure that the trench protection materials are in working condition.
I.e. trench box, hydraulic shoring, pneumatic shoring, wood shoring,
shovels, picks, pumps, traffic control devices, etc.
b.
A system of communications will be in place between the trench
location and home base.
c.
Check all safety equipment to ensure that it is in good repair and
working order.

4.

Traffic Control:
a.
If the trench is to be made where vehicular traffic is a hazard, the
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following are required:
1.
All employees will have bright orange vest/shirt/coat with
fluorescent strips front and back.
2.
Cones or delineators will be set up as required by local
legislation for traffic control.
3.
If a traffic controller is required, than this person shall have a
STOP/SLOW sign and be given both written and verbal
instruction.
Note: Reference shall be made to publication “Work Are Protection”
from the Ontario Ministry of Transportation for specification
of signs, cones, and delineators.
5.

Excavate:
a.
No person shall be within a six-foot radius of any mechanized
excavating equipment that is in the process of excavation.
b.
No employee shall enter the trench unless:
1.
Proper protection for the worker is in place as outlined in the
Regulations for Construction Projects (213/91) in sections
222 through 242.
2.
The employee is in full view of another employee on the
surface at all times.

B.
1.

Emergency Procedures:
Should any abnormalities occur in the trench wall, bottom or surface area
above the trench it shall be evacuated immediately and supervision
notified.
Should a trench collapse occur whereby an employee is engulfed or
buried:
a.
The lockout will immediately notify home base.
b.
Home base will immediately call emergency personnel.
c.
Under no circumstances may an employee enter an unsafe trench
to effect rescue operations.

2.
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CHAPTER 17

EMERGENCY PROCEDURES
1.1

PURPOSE
To create a comprehensive action plan to be taken under various emergency
situations.

1.2

RESPONSIBILITY
1.
The on shift Supervisor is responsible for the implementation of the
EMERGENCY PROCEDURE in the event of an emergency. All plans
must be authorized by the Fire Department.
2.
The employee is responsible for knowing the nearest emergency exit
location and safety area.
3.
The Program Supervisor is responsible for ensuring this policy is adhered
to and for reporting any incident to the Emergency Measures operation, as
outlined in the Chippewas of Nawash Unceded First Nation Emergency
Plan.

1.3

PROCEDURE
A.
Definition:
1.
An emergency condition may be created as a result of a:
a.
fire;
b.
explosion;
c.
bomb threat;
d.
flood, earthquake or tornado;
e.
chemical spill;
f.
severe or critical injuries.
B.
1.
2.
3.

Communication:
When the emergency situation is restricted to a department, or small area,
verbal communication may be employed.
In the event of a facility wide evacuation, the fire alarm or paging system
will be employed.
Depending on the nature of the emergency, the Supervisor will call “911”
and request services.
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4.

The Supervisor will notify the Program Supervisor and the Band
Administrator, if a facility wide evacuation takes place.

C.
1.

Evacuation
Upon notification of the evacuation directive, designated employees at the
locations below will:
a.
Day Care- evacuate the children in their assigned area
b.
Maadookii- evacuate the residents in their assigned area
c.
School- evacuate the children in their assigned area
d.
Other- shut down their assigned equipment or place them in a hold
state and exit the building through the nearest safe emergency exit.
All other employees will exit the building immediately, upon notification of
the evacuation directive.
The posted “Emergency Exits Floor Plan” shows which exits are to be
used during emergency evacuation.
Employees will exit in an orderly fashion.
Under no condition should an employee turn back.
Once outside the building, all employees will report to the ‘Safe Area”,
assigned for each Band Owned Building and Band Run Facility: (locations
to be determined by the H & S committee)
The shift/Program Supervisor will perform a head count to ensure that all
employees have been evacuated and notify the appropriate Emergency
Service Personnel.
The Chippewas of Nawash Unceded First Nation Administration Building
is the designated Public Information Centre as per the Emergency
Measures Operational Manual.

2.
3.
4.
5.
6.

7.

8.

D.
1.
2.

Return to Facility
Once the facility is deemed safe for re-entry, the Supervisor will re-walk
the facility with the Emergency Service Personnel.
Following this, the Supervisor may instruct the employees to return to their
workstations.
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APPENDICIES
NUMBERS

FORMS

HS-001

HEALTH AND SAFETY INFORMATION REQUEST

HS-002

HEALTH AND SAFETY RECOMMENDATION

HS-003

WORKPLACE INSPECTION CHECKLIST AND
WORKPLACE INSPECTION CHECKLIST FORM

HS-004

WORKPLACE INSPECTION REPORT

HS-005

ACCIDENT/INCIDENT REPORTING GUIDELINES

HS-006

FIRST AID REPORT BOOK

HS-007

EMPLOYEE ACCIDENT/INCIDENT REPORT

HS-008

EMPLOYEE ACCIDENT/INCIDENT CORRECTIVE
ACTION MEMO

HS-009

RETURN TO WORK RECCOMENDATIONS

HS-010

REFUSAL TO WORK

HS-011

CONFINED SPACE PERMIT

HS-012

PHYSICAL DEMANDS ANALYSIS
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WORKPLACE INSPECTION REPORT

HS-004

Location:
Date: (dd/mm/yyyy)
Return to:

By: (date)

Unsafe Acts & Conditions
Item
#

Hazard Observed

Repeat

Priority

Cause

Item

High/Med/Low

(PEMEP)

Yes/No

1
2
3
4
5
6

Corrective Action
Item
#

Recommended Action

Person

Action Taken

Responsible
for Action

1
2
3
4
5
6
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ACCIDENT/INCIDENT REPORTING GUIDELINES

HS-005

Employee and Employer Responsibilities
*Refer to Health & Safety Manual, Chapter 5 - Employee Accident Reporting for further details.
Injury

Treatment

Employee
Responsibility

Classification

Employer Responsibilities
Information and Forms

Information and Forms
NO TREATMENT

None

Report accident/incident to
Supervisor

Record accident/incident in FIRST AID REPORT
BOOK

(very minor)
Supervisor sign off FIRST AID REPORT BOOK
at the end of each week.
FIRST AID

First aid by certified
First Aider

(minor)

Seek First Aid Treatment

Ensure first aid is administered.

Report accident/incident to
Supervisor.

Record accident/incident in FIRST AID REPORT
BOOK.
Supervisor sign-off FIRST AID REPORT BOOK
at the end of each week.

MEDICAL AID
(serious)

Health Care Provider
(doctor) – may
receive First Aid at
the workplace prior to
Health Care Provider

Seek First Aid Treatment

Ensure safety of all employees.

Report accident/incident to
Supervisor.

Ensure First Aid is administered, if applicable

Take an INCIDENT
REPORTING PACKAGE to
attending physician

Arrange for transportation of employee to
physician
Complete EMPLOYEE ACCIDENT/INCIDENT
REPORT within 24 hours
Forward to HR/FNA for insurance reporting
Complete CORRECTIVE ACTION MEMO within
48 hours

CRITICAL

Health Care Provider
(doctor) – may
receive First Aid at
the workplace prior to
Health Care Provider

Seek First Aid Treatment

Ensure safety of all employees.

Report accident/incident to
Supervisor.

Ensure First Aid is administered, if applicable

Take an INCIDENT
REPORTING PACKAGE to
attending physician

Arrange for transportation of employee to
physician
Complete EMPLOYEE ACCIDENT/INCIDENT
REPORT within 24 hours
Forward to HR/FNA for insurance reporting
FNA to notify the Ministry of Labour, Chief &
Council and Supervisor
Complete CORRECTIVE ACTION MEMO within
48 hours
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FIRST AID REPORT BOOK

Form HS-006

Completed for all NO TREATMENT INJURIES and FIRST AID INJURIES as defined in the
Canada Labour Code, Chapter 2 – EMPLOYMENT SAFETY and REPORTING
PROGRAM/WORKPLACE
Date
MM/DD/YYYY

Day of
Week

Time
of Day

Employee’s Name

Nature of Injury

Treatment

First
Aiders
Initials
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EMPLOYEE ACCIDENT/INCIDENT CORRECTIVE ACTION MEMO

HS-008

How soon after the incident occurred was it investigated?
Was there anything unusual about the employee’s assigned task that could have
contributed to the accident?

Were established rules, regulations and procedures followed?
 Yes
 No
Was all appropriate Personal Protective Equipment (PPE) worn?
 Yes
 No
Can any corrective action be taken now to prevent a similar accident from occurring?
 Yes
 No
If yes, what?

What corrective action has already been completed?

What corrective action is planned?
Corrective Action
Most Responsible

Expected Completion Date

Supervisor’s Signature

Date

Health & Safety Signature

Date

First Nation Administrator’s Signature:

Date
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RETURN TO WORK RECOMMENDATIONS

HS-009

Employee Information
Name:

Accident Date:

Phone Number:

Examination Date:

Employer Information
Chippewas of Nawash Unceded First Nation
135 Lakeshore Blvd., Neyaashiinigmiing, ON, N0H 2T0, (519) 534-1689
Employer Statement
Employers are legally obligated to provide modified work for injured workers whenever this is possible. Band
Council has approved a modified work program to assist in the worker’s early return to his/her duties. Modified work
can be offered to the worker, subject to the Physician’s approval and including any restrictions imposed on the
worker by the nature of the injury. The employer will endeavour to accommodate the particular needs of the worker.
The Employer is not requesting specific medical information. The information that is provided will be used solely for
the purpose of accommodating the employee’s return to work.

Physician Information
Name:
Address:

Phone Number:

Return to Work





Fit for full duties



May return to work on modified duties as
outlined:

Off work for the remainder of the shift, to resume
full duties on the next scheduled shift.

Total Disability



Employee is totally disabled and unfit to perform any work

Anticipated Duration of Total Disability:
Date of Next Scheduled Review by Physician:
Physician Signature
copies to: Program Supervisor

Date
Employee File
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REFUSAL TO WORK – Part 1

Form HS-010

(Record information using point form)
INITIAL COMPLAINT AND REFUSAL
STEP 1: NATURE OF COMPLAINT
Name of Complainant:

Date:

Time:

Shift:

Particulars:

STEP 2: IS THIS THE FIRST TIME THE PROBLEM
HAS BEEN IDENTIFIED?
Yes



No
If No, note particulars; names of persons notified; dates
and times notified; action taken if any:

STEP 3: WHAT ARE THE EXISTING CONDITIONS? (Supervisor to describe):

STEP 4: HAS THE SUPERVISOR BEEN PREVIOUSLY MADE AWARE?



Yes

No

If Yes, specify what action was taken:

STEP 5: CAN ACTION BE TAKEN TO RESOLVE THE COMPLAINT WITHOUT THE NEED FOR FURTHER
INVESTIGATION?



Yes

No

If No, proceed to Part 2

If yes, what action was taken?

COMPLAINT RESOLVED
Supervisor Signature:

Date:

Employee Signature:

Date:
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REFUSAL TO WORK

Form HS-010

PART 2
(Record information using point form)
STEP 1: PERSONS INVOLVED IN THE INVESTIGATION:
Name

Title

STEP 2: INVESTIGATION INFORMATION AND POINTS REVIEWED. (Use additional sheets
if necessary.)

STEP 3: Copies of Part 1 & Part 2 to be given to:
1. Employee

2. Health & Safety Committee

3. Program Supervisor

STEP 4: If YES, Employee Signature:
If NO, Employee Signature:
STEP 5:

Contact Ministry of Labour

Name of Person Contacted:
Date:

Time:
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Confined Space Entry Permit

Form HS-011
Page 1 of 2

Space to be Entered:

Purpose of Entry:

Location/Building:

Authorized Duration of Permit:

Permit Space Hazards (Indicate specific hazards w/ initials)

Equipment Required for Entry and Work
















Oxygen deficiency (less than 19.5%)
Oxygen enrichment (greater than 23.5%)
Airborne dust
Electrical Shock
Materials harmful to skin
Entrapment
Other: _____________________

CSA Approved Boots
Gloves
Helmets
NIOSH TC-21C Approved Dust Mask
MSA Microguard Oxygen Meter
Radio
Rescue Equipment: __________________________________

Preparation for Entry (check after steps have been taken)

Communication Procedures



To be used by attendants and entrants:







Notification of affected departments of service
interruption
Isolation Methods:
 Lockout / Tagout
 Blank / Blind
 Signs
 Barriers
 Other: _____________________
Personnel Awareness:
 Pre-entry briefing on specific hazards and
control methods
 Notify Contractors of permit and hazard
conditions
 Other: _____________________
Additional Permits required and/or attached:
 Hotwork
 Line Breaking
 Other: _____________________

Authorized Entrants
(List by name or attach roster)

Authorized Attendants (List by Name)
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Confined Space Entry Permit

Form HS-011

Page 2 of 2

Emergency Service
Name of Service: ____________________________________________________ _______________
Phone Number: _____________________________________________________________________
Method of Contact: ______________________________________________________________

Testing Record
Time

Acceptable
Conditions

Result
:am/pm

Result
:am/pm

Result
:am/pm

Result

Result

:am/pm

:am/pm

Oxygen–min.
Oxygen–max.
Other
Tester Initials
Authorization by Entry Supervisors
I certify that all required precautions have been taken and necessary equipment is provided for safe entry and work in
this confined space.
Name (Print)
Signature
Date
Time

1. CLOSURE IS REQUIRED ON THIS FORM
2. RETURN TO SUPERVISOR AFTER CLOSURE
3. THIS PERMIT MUST BE POSTED ON JOB SITE
4. GOOD ONLY ON INDICATED DATE
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Physical Demands Analysis

Form HS-012

This form has been provided for the purpose of obtaining information regarding the general physical
demands of Chippewas of Nawash Unceded First Nation jobs. The form should be completed by Program
Supervisors responsible for the described position in collaboration with incumbent employees.
Employee Information
Employee Name:

Job Title:

Department:
Supervisor:
Date Assessment Completed:
Completed By:
Physical Demands
Select the appropriate box indicating frequency for each of the physical actions listed below that would be
undertaken by this employee during a typical working day.
For the purposes of this form, frequency of action during a regular workday is rated as follows:
None – 0% Occasional – 1-33% Frequent – 34-66% Constant – 67-100%
Sitting
Standing
Walking
Bending Over
Climbing
Reaching Above Head
Kneeling
Pushing/Pulling:
a) Using Arms
b) Using Legs
c) Using Body
Lifting or Carrying:
a) 10lbs or less
b) 11-25lbs
c) 26-50lbs
d) 51-75lbs
e) 76-100lbs
f) More than 100lbs
Repetitive use of Hands:
a) Right Hand
b) Left Hand
c) Both Hands
Light Grasping:
a) Right Hand
b) Left Hand
c) Both Hands
Firm Grasping:
a) Right Hand
b) Left Hand
c) Both Hands
Repetitive Use of Foot Control:
a) Right Foot
b) Left Foot
c) Both Feet

□ None
□ None
□ None
□ None
□ None
□ None
□ None

□ Occasional
□ Occasional
□ Occasional
□ Occasional
□ Occasional
□ Occasional
□ Occasional

□ Frequent
□ Frequent
□ Frequent
□ Frequent
□ Frequent
□ Frequent
□ Frequent

□ Constant
□ Constant
□ Constant
□ Constant
□ Constant
□ Constant
□ Constant

□ None
□ None
□ None

□ Occasional
□ Occasional
□ Occasional

□ Frequent
□ Frequent
□ Frequent

□ Constant
□ Constant
□ Constant

□ None
□ None
□ None
□ None
□ None
□ None

□ Occasional
□ Occasional
□ Occasional
□ Occasional
□ Occasional
□ Occasional

□ Frequent
□ Frequent
□ Frequent
□ Frequent
□ Frequent
□ Frequent

□ Constant
□ Constant
□ Constant
□ Constant
□ Constant
□ Constant

□ None
□ None
□ None

□ Occasional
□ Occasional
□ Occasional

□ Frequent
□ Frequent
□ Frequent

□ Constant
□ Constant
□ Constant

□ None
□ None
□ None

□ Occasional
□ Occasional
□ Occasional

□ Frequent
□ Frequent
□ Frequent

□ Constant
□ Constant
□ Constant

□ None
□ None
□ None

□ Occasional
□ Occasional
□ Occasional

□ Frequent
□ Frequent
□ Frequent

□ Constant
□ Constant
□ Constant

□ None
□ None
□ None

□ Occasional
□ Occasional
□ Occasional

□ Frequent
□ Frequent
□ Frequent

□ Constant
□ Constant
□ Constant

Specific Physical Tasks Related to this Position (Please provide as much detail as possible):
Employee Work Schedule (Please provide details of hours of work, details of shift rotation, overtime and travel
requirements):

Employee Signature: ____________________

Date: _______________
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